
Schedule Number Date New Revision of MINNESOTA RECORDS 

RETENTION SCHEDULE \ I l...l/ I'( 

Agency Division/Section 

Department of Public Safety Bureau of Criminal Apprehension 
Minnesota Justice Information Services 

Page 1 of 15 

Address 

1430 Maryland Avenue East 
Saint Paul, Minnesota 55106 

For Use By Records Panel Only 

3700 North Norris Court NW 
Bemidji, MN 56601  

AUTHORIZATION: Under the authority of Minnesota Statutes, section 138.17, it is 
hereby ordered that the records listed on this application be disposed per the approved 
schedule. 

Agency Records Management Officer Date 
(signature)

E. Joseph Newton I 651-201-7170

Agency Head or Designee 
(signatu;.e) /

4,"�a,,u 

Date 

Original-State Records Disposition Panel 

See attached pages for 
records descriptions 

Notice: This Records Retention Schedule has been reviewed by the State Records Disposition Panel in
accordance with Minnesota Statutes, section 138.17. The records listed on this schedule have been 
reviewed for their historical, fiscal, and legal value. 

Minnesota Historical Society, Director 

-�

Legislative or State Auditor Date 

7lrtl� 
Date 

Copy I-Agency (after approval) 



Schedule No. Agency Division/Section: Bureau of Criminal Apprehension Page 2 of 15 

Department of Public Safety Minnesota Justice Information Services 

Discard means disposal via recycling. 
This Minnesota Justice Information Services I 

Destroy means disposal in a secure manner. 
Records Retention Schedule covers all storage 

" media includine: paper, electronic, photos, etc. 
Item 

Record Series Title and Description Retention Instructions Citations 
Vital? Archival? 

No. (Yes/no) (Yes/no) 

1 Automated License Plate Reader (ALPR) System Data Retain 30 days, then destroy. 18 USC§ 2721; 28 No 

;J() Minnesota License Plate Data File and related records. USC.§ 534 -

Minn. Stat. § § 
168.346, and 171.12 

2 Automated License Plate Reader (ALPR) User List Data Retain until superseded, then destroy. Minn. Stat. § 13.824, No 

Records identifying law enforcement agencies that use subd. 8 

automated license plate reader technology. 

3 Background Checks - 50l(c) Nonprofit Organizations Retain until the nonprofit organization 1) no Minn. Stat. § 13.03 No 
Tax Status Forms longer requests background checks at a reduced 

Copies of original documents provided to the BCA and used fee or 2) requests a refund of the nonprofit 

to verify federal tax-exempt status of non-profit organization's account, whichever is shorter, then 

organizations to receive background checks at a reduced fee. discard expired tax status forms. 

4 Background Checks - Civil Applicants Subject to BCA For applicants found to be eligible for employment 42 USC§ 14616 No 
-

Review or licensure, destroy upon completion and 
Minn. Stat. §§ 13.03, 

Records assembled to perform state and federal background 
distribution of the background check results. 

13.04, 299C.10, 
checks for employment or licensure purposes where a statute For applicants found to be ineligible for 299C.58 and 
directs the BCA to determine an applicant's eligibility. The employment or licensure, retain 7 years, then numerous background 
records may include FBI (III/CHRI) responses, fingerprint destroy. check statutes 
cards, and informed consent forms. 

5 Background Checks - Civil Applicants Not Subject to Send or return upon completion to the requestor or 42 USC§ 14616 No 
BCA Review to the public entity authorized to receive the 

Minn. Stat. §§ 13.03, 
Records assembled to perform state and federal background 

information. 
13.04, 299C.10, 

checks for employment or licensure purposes where no 299C.58 and 

\V statute directs the BCA to determine an applicant's numerous background 
eligibility. The records may include fingerprint cards and check statutes 
informed consent forms. 
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