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	#
	Question
	Y, N or NA
	Comment

	1.
	Have you used the EEO Program Reporting Tool to prepare and submit a Certification Form certifying compliance with the EEO requirements?  
	Choose an item.	If yes, when?

	2.
	If your organization is required to prepare an EEO Utilization Report to the Office for Civil Rights (OCR), Office of Justice Programs (OJP), U.S. Department of Justice (DOJ) in accordance with 28 C.F.R. pt. 42, subpt. E, has the EEO Utilization Report been submitted into the EEO Program Reporting Tool?
	Choose an item.	If yes, when?

	3.
	If your organization is required to prepare an Equal Employment Opportunity Plan (EEOP) in accordance with 28 C.F.R. pt. 42, subpt. E, has this been submitted into the EEO Program Reporting Tool? (If you are unsure as to whether you are required to prepare an EEOP, you can find out at Ojp.Gov, where you can also prepare and file your EEOP electronically).
	Choose an item.	If yes, when? 

	4.  
	Does your organization have written policies or procedures in place for notifying program beneficiaries how to file complaints alleging discrimination against them with MN OJP or the OCR-USDOJ?
	Choose an item.	If no, explain why:


	5.
	Does your organization comply with the requirement of submitting to the OCR-USDOJ any findings of discrimination against them issued by a federal or state court or federal or state administrative agency on the grounds of race, color, religion, national origin or sex?
	Choose an item.	If no, explain why:


	6. 
	Does your organization conduct any training for your employees on the requirements under federal civil rights laws?
	Choose an item.	If no, explain why:


	7.
	Does your organization have a written policy on providing language access services to persons who have limited English proficiency (LEP)?
	Choose an item.	If no, explain why:


	8.
	What are the steps your organization has taken to provide meaningful access to its programs and activities to persons who have limited English proficiency (LEP)?
	Explain: 


	9.
	Does your organization notify program participants that it does not discriminate on the basis of race, color, national origin, religion, sex, disability, age and if receiving VAWA funds, sexual orientation and gender identity in the delivery of services (e.g., posters, inclusion in brochures or other program materials, etc.)? 
	Choose an item.	If no, explain why:


	10.
	How does your organization notify employees that it does not discriminate on the basis of race, color, national origin, religion, sex, disability and age and if receiving VAWA funds, sexual orientation and gender identity in the delivery of services (e.g., posters, dissemination of relevant orders or policies, inclusion in recruitment materials, etc.)? 
	Explain: 


	11.
	Does your organization have acceptable procedures in place for responding to discrimination complaints from employees or applicants?  NOTE:  At a minimum, does your organization forward the complaint to the EEOC or a state or local fair employment practices agency or human rights commission and notify MN OJP of the referral?
	Choose an item.	If no, explain why: 


	12.
	Does your Organization have 50 or more employees and receive funding of $25,000 or more? If not, skip to question 13. If yes, answer the following questions about the required actions.  

	
	Question 
	Y, N or NA
	Comment

	a.
	Has your organization adopted grievance procedures that incorporate due process standards and provide for the prompt and equitable resolution of complaints alleging a violation of regulations which prohibit discrimination on the basis of a disability in employment practices and the delivery of services? 
	Choose an item.	If no, explain why:


	b.
	Has your organization designated a person to coordinate compliance with the prohibitions against disability discrimination?
	Choose an item.	If no, explain why:


	c.
	Has your organization notified participants, beneficiaries, employees, applicants and others that the organization does not discriminate on the basis of disability?
	Choose an item.	If no, explain why:


	13.
	Does your organization operate an education program or activity? If not, skip to question 14. If yes, answer the following questions about the required actions. 

	
	Question
	Y, N or NA
	Comment

	a.
	Has your organization adopted grievance procedures that incorporate due process standards and provide for the prompt and equitable resolution of complaints alleging a violation of regulations which prohibit discrimination on the basis of sex?
	Choose an item.	If no, explain why:

	b.
	Has your organization designated a person to coordinate compliance with the prohibitions against sex discrimination?
	Choose an item.	If no, explain why:

	c.
	Has your organization notified applicants for admission and employment, employees, students, parents and others that the Grantee does not discriminate on the basis of sex?
	Choose an item.	If no, explain why:

	14.
	Do you provide federally funded services to eligible beneficiaries regardless of religion, a religious belief, a refusal to hold a religious belief, or a refusal to attend or participate in a religious practice?
	Choose an item.	If no, explain why:



	15.
	Does your organization engage in explicitly religious activities?
	Choose an item.	If no, skip questions 16 and 17. 

	16.
	If yes to question 15, does your organization separate the explicitly religious activities in either time or location from the federally funded activities?
	Choose an item.	Comments: 

	17.
	If yes to question 15, does your organization, ensure that participation in the explicitly religious activities is voluntary for participants in the federally funded program?
	Choose an item.	Comments: 

	18.
	Is your organization a religious institution or a faith-based organization? 
	Choose an item.
	If no, skip questions 19 thru 21.  

	19.
	Does your organization provide appropriate notice to program beneficiaries or prospective beneficiaries that the organization does not discriminate on the basis of religion in the delivery of services or benefits?
	Choose an item.	Comments: 

	20.
	Does your organization provide appropriate notice to program beneficiaries or prospective beneficiaries that if they object to the “religious character” of your organization, you will make a reasonable effort to find an acceptable alternative provider in close geographic proximity that offers comparable services?
	Choose an item.	Comments: 

	21.
	Does your organization keep a record of the requests for an alternative provider from beneficiaries or prospective beneficiaries who object to the organization’s “religious character,” noting the organization’s’ efforts to find an appropriate alternative provider and to follow up with the beneficiary or prospective beneficiary?
	Choose an item.	Comments: 

	22.
	If your organization receives funding under VAWA or from OVW, does it serve male victims of domestic violence, dating violence, sexual assault, and stalking?
	Choose an item.	Comments:

	23.
	If your organization receives funding under VAWA or from OVW, do you provide sex- segregated or sex-specific services?
	Choose an item.	If yes, describe how the services are sex-segregated or sex-specific. 

	AS RELEVANT, ATTACH COPIES OF POLICIES OR OTHER DOCUMENTATION SUPPORTING YOUR RESPONSE
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